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DATE

Dear 

I am writing to inform you that we will now be closing your case to our (SERVICE NAME) service.  If you have any questions or queries regarding this, please feel free to contact me at the above number.

Should you require any further support in the future please don’t hesitate to contact us.

Regards,

YOUR NAME
TITLE
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Additional major funding from Preston City Council, the FC Scott Charitable Trust and Tudor Trust
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