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DATE

Dear 

Re: ……………………………

Address………………………………...

…………………………………………..

…………………………………………...

Support Worker………………………..

I am writing to let you know that the above client has finished their support with our (SERVICE NAME) service.   If you have any queries regarding this decision, please feel free to contact me at the above address.

Yours sincerely,

YOUR NAME

TITLE
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Additional major funding from Preston City Council, the FC Scott Charitable Trust and Tudor Trust
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