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DATE

Dear

Name…………………………………

Address………………………………

………………………………………..

………………………………………..

The above client has been referred to our (SERVICE NAME) service by (REFERERS NAME AND ORGANISATION).  We have undertaken an initial assessment and they have agreed to accept support.

The main issues we are supporting this client with are:

…………………………………………………………………………………………………

…………………………………….……………………………………………………………

…………………………………………………………………………………………………

We will contact you should any significant changes occur whilst we are supporting this client and will discuss with you any decisions we make with regard to the ending of support.

Yours sincerely,

YOUR NAME

TITLE
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Additional major funding from Preston City Council, the FC Scott Charitable Trust and Tudor Trust




[image: image4.png]