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DATE

Dear 

Re:   CLIENT NAME

         ADDRESS

Unfortunately we are unable to attend the meeting on………………….…  

The following is a brief outline of the support work we have been doing.

The main issues we are supporting this client with are:

…………………………………………………………………………………………………

…………………………………….……………………………………………………………

…………………………………………………………………………………………………

…………………………………………………………………………………………………

If you require any further information please feel free to contact me at the main office number above.

Yours sincerely,

YOUR NAME

TITLE
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Additional major funding from Preston City Council, the FC Scott Charitable Trust and Tudor Trust
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