Signposts Multi Agency Resource Centre - Monthly Time Sheet

Month Ending:

Name:

Date Times Worked

Area of Work

Total Hours

OO[N[O|O|B[WIN|F

TOTAL HOURS POSSIBLE :

TOTAL HOURS WORKED :

TOIL

HOLIDAYS

TOIL BF:

HOLIDAY Entitlement

TOIL Accrued :

0

HOLIDAYS Taken This Month

TOIL Taken:

HOLIDAYS Remaining

0

TOIL Balance :

0

This form will be checked electronically with your line manager - you should submit it

as soon after the month end as possible but no later than the 13th of the following
month (or the FRIDAY before if this falls at the weekend or on a bank holiday) - to

payroll@signposts.org.uk or to Payroll Returns, Signposts Community Links,

Farringdon Park Community Centre, 18-24 Thirlmere Road, Preston, PR1 5TR".

Forms can be downloaded from Team Information at www.signposts.org.uk




